
 

China FVF 2015 

Exhibitor Service Manual 
 

            Sept. 9-11, 2015 

            Beijing   China National Convention Center 

             

       

Presented By China Great Wall International Exhibition Co., Ltd. 



                                                                                                        

2015 CHINA FVF EXHIBITOR SERVICE MANUAL                                                           2 / 42 

                        TABLE  OF CONTENTS                      

 

General Information ééééééééééééééééééééééééééééé 

Service & Contactsééééééééééééééééééééééééééééé.. 

Map of Venuesééééééééééééééééééééééééééééééé. 

Note to Exhibitorséééééééééééééééééééééééééééé é.. 

Rules & Regulationsééééééééééééééééééééééééééé é.. 

Exhibitor Services Order Processééééééééééééééééééééé éé. 

Exhibitor Badges / Visitors Badge Order Form (Form 1, Required)ééééééé  éé.. 

Catalogue Registration Form (Form 2, Required) ééééééééééééééééé.. 

Conference & Concurrent Activities (Form 3, Optional ) éééééééééééééé.. 

Shell Scheme Fascia Form (Form 4, Required for Shell Scheme Exhibitors) ééé..ééé 

Printing & Graphics Services Order Form (From 5, Optional) ééééééééé.. éé.. 

Translation Service Order Form (Form 6, Optional) ééééééééé.. ééé..ééé 

Hotel Reservation Form (Form 7, Optional) ééééééééé.. ééééé..éééé 

Advertisement Order Form (Form 8, Optional) ééééééééé.. ééééééé.é 

Visa Application Form (Form 9, Optional) ééééééééé.. éééééééééé 

Shell Scheme Specifications ééééééééé.. éééééééééééééééé 

Raw Space Specifications ééééééééé.. éééééééééééééééé 

Furniture Order Form (Form 10, Optional) ééééééééééééééééééé.. 

Power Supply, Compressed Air, Water & Internet Order Form (Form 11, Optional) éééé. 

Shipping Guideline ééééééééé.. ééééééééééééééééééé.. 

Shipping in Samplesééééééééé.. ééééééééééééééééééé. 

Declaration Form for Temporary Import Exhibits (Form 12, Optional) ééééééééé.. 

 

Page 3 

Page 4 

Page 5 

Page 6 

Page 8 

Page 11 

Page 12 

Page 13 

Page 14 

Page 15 

Page 16 

Page 17 

Page 18 

Page 19 

Page 22 

Page 23 

Page 24 

Page 25 

Page 30 

Page 32 

Page 40 

Page 42 

 

 

 

All Forms can be Downloaded online: http://en.chinafvf.com/load/ 

 

 

 

http://en.chinafvf.com/load/


                                                                                                        

2015 CHINA FVF EXHIBITOR SERVICE MANUAL                                                           3 / 42 

 

                     GENERAL INFORMATION                     

Show Name                      China FVF 2015 

 

Date          Sept. 9-11, 2015 

 

Venues          China National Convention Center, #E4 Hall 

#7 Tianchen East Road, Chaoyang District, Beijing 

 

Organizer &         China Entry-Exit Inspection & Quarantine Association 

                                 China Great Wall International Exhibition Co., Ltd. 

 

General Contractor                China Great Wall International Exhibition Co., Ltd. 

 #88 Nancaiyuan St. Xicheng Dist. Beijing 

                           Phone  +86-10-8810 2346/2253/2249 

Fax    +86-10-8810 2254 

E-Mail  chinafvf@chgie.com 

Website  www.chgie.com 

 

Customs Broker & Shipping          Sinotrans Beijing Company Fairs & Events Logistics Branch 

           #400, 4th Floor of Hall No.1,  

           China International Exhibition Center 

           6 East Beisanhuan Road, Chaoyang District, Beijing 100028 

Phone:  +86-10-6467 1724 

Fax:  +86-10-6467 7828 

E-Mail :  weisun@sinotrans.com  

 

 

Timeline  

Move In          Sept. 7, Monday              8:30̇ 17:00 

Sept. 8, Tuesday                   8:30̇ 21:00 

Show Hours             Sept. 9, Wednesday.                    9:30̇ 17:00 

Sept. 10, Thursday.           9:30̇ 17:00 

Sept. 11, Friday                 9:30̇ 14:00 

Public Hours                  Sept. 11, Friday                 9:30̇ 14:00 

Exhibitor Admission                 Daily.                               9:00 

Opening Ceremony                  Sept. 9, Wednesday                    10:00 

Move Out                       Sept. 11, Friday                 14:00̇21:00 

 

 

mailto:chinafvf@chgie.com
http://www.chgie.com/
mailto:weisun@sinotrans.com
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                      SERVICES & C ONTACT                      
 

SERVICES CONTACT DEADLINE 

Rules & Regulations *  

Exhibitor Badges&Visitors Badge 

Order Form *  

Catalogue Registration Form 

 *  

Conference & Concurrent Activities 

Ä 

GIE 

#88 Nancaiyuan St. 

Xicheng District, Beijing 

Ms. Chen DUAN 

 

Phone +86-10-88102253 

Fax   +86-10-8810 2254 

Cell: +86-13811878109 

duanchen@chgie.com 

Aug. 20, 2015 

Shell Scheme Fascia Form * 

Printing Services Order Form Ä 

Translation Service Order Form Ä  

Advertisement Order Form Ä 

GIE 

#88 Nancaiyuan St. 

Xicheng District, Beijing 

Ms. Yizhi WEI 

 

Phone +86-10-88102249 

Fax   +86-10-8810 2254 

Cell: +86- 18618240959 

weiyz@chgie.com 

Aug. 29, 2015 

 

Hotel Reservation Form Ä 

Shipping in Samples without Import 

Protocol (LIST) 

GIE 

#88 Nancaiyuan St. 

Xicheng District, Beijing 

Mr. Tianwei YANG 

 

Phone +86-10-88102342 

Fax   +86-10-8810 2254 

Cell: +86- 18513612527 

yangtw@chgie.com 

Hotel: 

Aug. 29, 2015 

Samples: 

Aug. 7, 2015 

Visa Invitation Letter Ä GIE 

#88 Nancaiyuan St. 

Xicheng District, Beijing 

Ms. Helen WANG 

Phone: 86-10-88102270 

xinyu@chgie.com 

 

Aug. 20, 2015 

Furniture Order Form Ä 

Power Supply, Compressed Air, 

Water & Internet Order Form Ä 

GIE 

#88 Nancaiyuan St. 

Xicheng District, Beijing 

Ms. Yizhi WEI 

 

Phone +86-10-88102249 

Fax   +86-10-8810 2254 

Cell: +86- 18618240959 

weiyz@chgie.com 

Aug. 29, 2015 

Customs Broken & Shipping Ä Sinotrans 

40, 4
th
 floor of Hall No.1,  

China International 

Exhibition Center,  

6 East Beisanhuan Road, 

Chaoyang District, 

Beijing 

Mr. Wei SUN 

Mr. Xi CHEN 

Phone 010-6467 1724 

Fax   010-6467 7828 

E-Mail weisun@sinotrans.com 

bjchxi@163.com 

  

 

Booth Catering CNCC 

#7 Tianchen East Road, 

Chaoyang District, Beijing 

Mr. Bo QU 

Phone 010-8437 2008 

Fax   010-8437 0697 

Email qub@cnccchina.com 

 

Organization GIE 

#88 Nancaiyuan St. 

Xicheng District, Beijing 

Dr. Lisa PANG;  

Ms. Chen DUAN 

Ms. Yizhi WEI;  

 

Phone 010-8810 2249 / 2346 

Fax   010-8810 2254 

E-Mail: panglx@chgie.com 

       duanchen@chgie.com 

       weiyz@chgie.com 

chinafvf@chgie.com  

  

 

Notes* Required for shell scheme exhibitors  Required for raw space exhibitors Ä Opitional 

mailto:duanchen@chgie.com
mailto:weiyz@chgie.com
mailto:yangtw@chgie.com
mailto:xinyu@chgie.com
mailto:weiyz@chgie.com
mailto:weisun@sinotrans.com
mailto:bjchxi@163.com
mailto:qub@cnccchina.com
mailto:panglx@chgie.com
mailto:duanchen@chgie.com
mailto:jialw@chgie.com
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                          MAP OF VENUES                        
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                       NOTE TO EXHIBITORS                        
 

Dear Exhibitors, 

We appreciate your participation of China FVF. Please take a few minutes and check the following points: 

1. Exhibitor s 

Exhibitor Service Manual can be downloaded at http://en.chinafvf.com/ExhibitorFiles/. 

Exhibitor badges give access to all exhibition halls and conferences organized by China FVF, from move in to 

move out. Please fill in Form 1 for exhibitor badges. Blank badges can be obtained at the registration desk. 

Exhibitor Registration: Entrance to E4 

Exhibition Registration Hours: 8:30 to 17:00, Sept. 7 to Sept. 12 

Shell Scheme Structure: 3MX3M, one fascia board, wall panels (1MX2.5M), one reception desk, one round table, 

two chairs, lights, one outlet and felt carpet. 

 

2. Required Forms 

Required forms for shell scheme exhibitors: Exhibitor Badges/Visitor Badges Order Form; Catalogue Registration 

Form; Shell Scheme Fascia Form. 

Required forms for raw space exhibitors: Exhibitor Badges/Visitor Badges Order Form; Catalogue Registration 

Form. 

Raw Space Contractor: Please inform your contractor to contact the organizer for required paperwork. 

3. Visa application 

Because we are a state-owned enterprise, our visa invitation letter is provided by our parent company registered in 

the foreign ministry system. Therefore it can take up to 5 to 7 working days. Please inform us as early as possible. 

Visa application (form 9) form can also be downloaded in the download center. 

4. Visitors 

Visitors are admitted at 9:30 from Sept. 9 to Sept. 11, 2015. China FVF organizer has sent out invitations to 

professionals and buyers. Exhibitors can also invite your clients and guests to attend by filling in Form 1: 

1) asking the organizer to send them paper copy invitations; 

2) asking the organizer to send them electronic badges by providing cell phone and emails; 

http://en.chinafvf.com/ExhibitorFiles/


                                                                                                        

2015 CHINA FVF EXHIBITOR SERVICE MANUAL                                                           7 / 42 

3) asking your clients to follow us on wechat "chinafvf" and register as visitors 

4) asking them to register on www.chinafvf.com as visitors. 

5. Move in & Move out 

Move in 8:30 to 17:00 on Monday Sept.7 & 8:30 to 21:00 on Tuesday Sept.8 

Move out 14:00 to 21:00 on Tuesday Sept.11 

6. Conferences 

All conferences organized by China FVF Organizers are open to exhibitors at no cost. The schedule is at  

http://en.chinafvf.com/Schedule/ 

Exhibitors can participate at the conferences showing their badges. 

7. Dropsend 

For big files, you can send through dropsend:  

https://myaccount.dropsend.com/login#  

User: chinafvf@chgie.com  Password: 20141114 

8. Shipping 

Information on shipping can be found both in the Exhibitor Manual (Form 12) and on our website: 

http://en.chinafvf.com/exponews/68.html 

If you want to ship in samples without protocol and have not finished all the procedure, please check with 

organizers. 

13 Our Team 

   If you have any question, please feel free to reach out to any of us in the team: 

Ms. Chen DUAN (exhibitor information, conference and shipping in samples without protocols) 

 duanchen@chgie.com Phone: 86-10-88102253; Cell: 86-13811878109 

   Ms.Yizhi WEI (shell scheme, furnishing, hotels, printing, translation, & advertisement) 

   weiyz@chgie.com Phone: 86-10-88102249; Cell: 86-18618240959 

   Dr. Lisa PANG, (raw space stand build & general questions) 

   panglx@chgie.com Phone: 86-10-88102346; Cell: 86-18511301838 

Ms. Helen WANG (Visa) 

xinyu@chgie.com Phone: 86-10-88102270 

Mr. Tianwei Yang (Sample Shipping) 

yangtw@chgie.com Phone: 86-10-88102342; Cell: 86-18513612527 

 

http://en.chinafvf.com/Schedule/
http://en.chinafvf.com/exponews/68.html
mailto:duanchen@chgie.com
mailto:weiyz@chgie.com
mailto:panglx@chgie.com
mailto:xinyu@chgie.com
mailto:yangtw@chgie.com


                                                                                                        

2015 CHINA FVF EXHIBITOR SERVICE MANUAL                                                           8 / 42 

 

                      RULES & REGULATIONS                      

1. AGREEMENT:  By signing the Contract for China FVF Exhibition, Exhibitor agrees to abide by these Rules and 

Regulations and all amendments thereto and the decisions of Exhibition Management. For purposes of this Agreement, (i) 

the term ñExhibition Managementò shall mean China Great Wall International Exhibition Co., Ltd. (GIE) (ii) the term 

ñCenterò shall mean the China International Convention Center, or any other exhibit hall designated by Exhibition 

Management in the future, (iii) the term ñExhibitorò shall mean the company that has submitted this Contract, and (iv) the 

term ñRulesò shall mean these Rules and Regulations. 

2. UNDESIRABLE ACTIVITIES:  Exhibitor agrees that its exhibit shall be admitted into the Exhibition and shall remain 

from day to day solely on strict compliance with all the rules herein described. Exhibition Management reserves the right to 

reject, eject, or prohibit any exhibit in whole or in part after Exhibition Managementós good faith determination is 

communicated to Exhibitor that the exhibit or Exhibitor is not in accord with the Contract or the Rules. 

3. BOOTH ASSIGNMENTS:  ChinaFVF Exhibition assignments will be made only after receipt from Exhibitor of this 

Contract and applicable booth fees. After assignment, space location may not be changed, transferred, or canceled by 

Exhibitor except upon written request and with the subsequent written approval of Exhibition Management. Notwithstanding 

the above, Exhibition Management reserves the right to change location assignments at any time, as it may, in its sole 

discretion, deem necessary. 

4. BOOTH REPRESENTATIVES:  Booth representation is limited to Exhibitor. Exhibitor shall not permit in its booth a 

non-exhibiting company representative. Exhibitor shall staff its booth during all open exhibition hours. Booth 

Representatives shall at all times wear badge identification approved by Exhibition Management. Exhibition Management 

may limit the number of booth personnel at any time. 

5. USE OF DISPLAY SPACE: a) Restrictions on Space Rental: Without the express written permission of Exhibition 

Management, Exhibitor may not (i) sublet, subdivide or assign its space, or any part thereof, (ii) purchase multiple booths 

for the purpose of subletting or assigning to third parties, or (iii) permit in its booth any non-exhibiting company 

representative. Only companies or individuals that have contracted directly with Exhibition Management shall be listed in 

the Exhibition Directory or allowed on the Exhibition floor as an exhibitor. Only one company name per booth will be listed 

on any booth sign. No signs or advertising devices shall be displayed outside the exhibit space other than those furnished by 

Exhibition Management. Failure to comply with this provision may be sufficient cause for Exhibition Management to 

require the immediate removal of the exhibit and/or the offending Exhibitor, at the expense of Exhibitor. Failure to comply 

may also result in forfeiture of all fees paid. In addition, all booths must be fully carpeted and no exhibit shall be built to 

exceed height limitations set in the exhibitor manual. An exhibit that exceeds the height limitations will have to be altered to 

conform to the requirements, at Exhibitorôs expense.  

6. INSTALLATION AND REMOVAL:  Exhibition Management has full discretion and authority over the placement, 

arrangement, and appearance of items which Exhibitor displays. Installation of all exhibits must be fully completed at least 

one (1) hour prior to the opening time of the Exhibition. If Exhibitor does not meet this deadline, Exhibitor will not be 

allowed to set up until two (2) hours prior to the next dayôs Exhibition hours. Any space not claimed by 8 AM, Sept. 9
th
 

2015 may be resold or reassigned by Exhibition Management, without refund. All exhibit and booth materials must be 

removed by 9 PM, Sept.11, 2015. Exhibition Management reserves the absolute right to inspect any items removed from the 

exhibit.  

7. EARLY REMOVAL OF EXHIBITS NOT ALLOWED:  a) No exhibit shall be packed, removed, or dismantled prior to 

the closing of the Exhibition. If Exhibitor acts in breach of this provision, it shall pay as compensation for the distraction to 

the Exhibitionôs appearance, an amount equal to one-third of the total space charge for Exhibitorôs allocated area, in addition 

to all sums otherwise due under this Agreement. b) For security reasons, any equipment removed from the Center prior to 

the official closing of the Exhibition shall require a special pass issued by Exhibition Management.  

8. PROHIBITED ACTIVITIES:  a) No cooking may take place in Exhibitorôs space. b) All demonstrations, sales activities, 

and distribution of circulars and promotional material must be confined to the limits of Exhibitorôs booth. Exhibitor must not 

place equipment for display or demonstration in such manner as to cause observers to gather in the aisles. All equipment for 

display or demonstration must be placed within the assigned booth to attract observers into the booth. c) Exchange of money 

or consummating the sale of goods or services on the Center floor is prohibited. Orders may be taken for future delivery 

only. d) Exhibits which include the operation of musical instruments, radios, sound motion picture equipment, public 

address systems, or any noise-making machines must be operated so that the noise resulting there from will not annoy or 

disturb adjacent exhibitors or their patrons. e) Exhibitor is prohibited from displaying any devices or objects in the booth 

that exceed the length of the back wall without prior written approval from Exhibition Management and the Center. f) 

Animals and pets are not permitted in the Center except in conjunction with an approved exhibit, display or performance 

legitimately requiring use of animals. Guide dogs are permitted. g) Exhibitor is not allowed to conduct any activities that 

could be considered an illegal lottery under the State laws where the event is to be held. h) Electrical equipment that is not 

AQSIQ approved may not be used in the Center. No wiring, installation of spotlights or other electrical work shall be done 



                                                                                                        

2015 CHINA FVF EXHIBITOR SERVICE MANUAL                                                           9 / 42 

except by the electrical contractor authorized by Exhibition Management or the center. 

9. RIGHT OF ENTRY AND INSPECTION:  Exhibition Management, in its absolute discretion, shall have the right at any 

time to enter the leased area occupied by Exhibitor or otherwise inspect Exhibitorôs material.  

10. BOOTH MAINTENAN CE: Exhibitor is required to maintain the daily cleanliness of its booth. Cleaning of booths shall 

take place at times other than Exhibition hours. Exhibition Management will be responsible only for the cleaning of aisle 

space and public areas.  

11. CARE OF BUILDING AND EQUIPMENT: Exhibitor and its agents shall not injure or deface any part of the Center, the 

booths or booth contents or Exhibition equipment and decor. If Exhibitor causes any such damage, Exhibitor shall be liable 

to the owner of the property so damaged.  

12. CANCELLATION BY EXHIBITOR: Exhibitor specifically recognizes and acknowledges that Exhibition Management 

will sustain certain losses if Exhibitor cancels its exhibit space after it has been assigned and confirmed by the Exhibition 

Management. Due to the difficulty, if not impossibility of determining and proving said losses, Exhibitor agrees to pay the 

following amounts as liquidated damages, and not as a penalty, if Exhibitor cancels all or part of its exhibit space on or 

within the time periods specified below:  

TIME PERIOD                        LIQUIDATED DAMAGES  

        Prior to 17
th

 Aug, 2015                     50% of rental fees  

       On or After 17
th

 Aug, 2015                     100% of rental fees  

Upon receipt of written notice of cancellation by Exhibitor,  

Exhibition Management has the right to resell the space and retain all revenue collected.  

Any such re-sale shall not reduce the amount of liquidated damages to be paid by Exhibitor  

13. CANCELLATION OR POSTPONEMENT OF EXHIBITION:  In the event that any unforeseen occurrence shall render 

the fulfillment of this Contract impossible or inadvisable by Exhibition Management, this Contract shall be amended or 

terminated as determined by Exhibition Management to be appropriate. Exhibitor hereby waives any claim against 

Exhibition Management for damages or compensation in the event of such amendment or termination.  As it determines to 

be appropriate, Exhibition Management may return a portion of the amount paid by Exhibitor for space after deduction of 

amounts necessary to cover expenses incurred in connection with the Exhibition. Such expenses shall include, but not be 

limited to, all expenses incurred by Exhibition Management as a result of contracts with third parties for services or products 

incidental to the Exhibition, including out of pocket expenses incidental to the Exhibition, and overhead expenses 

attributable to the production of the Exhibition. No monies will be returned should the dates or location of the Exhibition be 

changed by Exhibition Management, but Exhibitor will be assigned space, which Exhibitor agrees to use under these same 

Rules. Exhibition Management shall not be financially liable in the event the Exhibition is interrupted, canceled, moved, or 

dates changed, except as provided herein.  

14. EXHIBITOR DEFAULT: If Exhibitor is in default of any obligation to GIE (including specifically failure to pay GIE 

within 30 days of invoice), GIE may terminate Exhibitorôs right under this contract to participate in the Exhibition. If GIE 

elects to exercise such right of termination, it shall first give Exhibitor written notice stating its intent to terminate and the 

action that Exhibitor must take to avoid termination. If Exhibitor fails to cure the default within 10 days of the date of notice 

from GIE, Exhibitor shall have no further right to participate in the Exhibition. GIEôs liability to return any amounts paid by 

Exhibitor under this contract will be limited as set forth in paragraph 12 above. Furthermore, GIE may retain any amount 

that would otherwise be returned by Exhibitor and apply such retained amount to satisfy the liability to GIE for which 

Exhibitor is in default.  

15. EXHIBITS AND PUBLIC POLICY: Exhibitor is charged with knowledge of all State and local laws, ordinances and 

regulations pertaining to health, fire prevention and public safety, while participating in this Exhibition. Compliance with 

such laws is mandatory for Exhibitor, and the sole responsibility is that of Exhibitor. Exhibition Management and service 

contractors have no responsibility pertaining to the compliance with laws as to public policy as far as individual Exhibitorôs 

space, materials and operation is concerned. Exhibitors with questions regarding such laws, ordinances, and regulations 

should contact Exhibition Management. All booth decorations including carpet must be flame-proofed, and all hangings 

must clear the floor. Electrical wiring must conform to States, Local Center Rules and the electrical code in Beijing. If 

inspection indicates that Exhibitor has neglected to comply with these regulations, or otherwise incurs fire hazard, the right 

is reserved to remove all or such part of his exhibit as may be in violation, at Exhibitorôs expense. If unusual equipment or 

machinery is to be installed, or if appliances that might come under fire code are to be used, Exhibitor should contact the 

Exhibition Management for information concerning facilities or regulations. City and State fire regulations must be 

complied with. Use of hazardous materials, such as open flame or liquid propane gas, must be approved by the local Fire 

Department.  

16. ERRORS AND OMISSIONS: Exhibition Management assumes no responsibility or liability for any of the services 

performed or materials delivered by official Exhibition contractors or other suppliers to the Exhibition, their personnel, or 

their agents. Any controversies which may arise between Exhibitor and official contractors or personnel of either, on the 

Exhibition premises shall be referred to Exhibition Management for resolution, and Exhibition Managementôs decision  

shall be final and binding.  
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17. SECURITY:  Exhibition Management shall provide guard service throughout the hours of set-up, Exhibition hours, before 

and after Exhibition hours, and during dismantling period. This security is to prevent unauthorized entry into the Exhibition 

halls. A badge must be worn at all times. Exhibition Management reserves the absolute right to inspect any items removed 

from the exhibit area.  

18. LIABILITY:  a) all property of Exhibitor remains under its custody and control in transit to and from the Exhibit Hall, 

during installation and removal, and whiles it is within the confines of the Exhibit Hall. Neither Exhibition Management, the 

service contractors, the management of the Exhibit Hall nor any of the officers, staff members, or directors of any of the 

same are responsible for the safety of the property of Exhibitor from theft, damage by fire, accident, vandalism or other 

causes, and Exhibitor expressly waives and releases any claim or demand it may have against any of them by reason of any 

damage to or loss of any property of Exhibitor, except where the damage or loss is due to the gross negligence or willful 

misconduct of the persons mentioned above. b) Exhibitor understands that Exhibition Management does not carry business 

interruption and property damage insurance coverage for loss or damage of Exhibitorôs property.  

19. ENFORCEMENT OF REGULATIONS: Exhibition Management has full power to interpret and enforce all of the Rules 

and the power to make amendments and/or further rules or regulations, orally or in writing, that are considered necessary for 

the proper conduct of the Exhibition. Such decisions shall be binding on Exhibitor. Failure to comply with these or any other 

rules or regulations may be sufficient cause for Exhibition Management to require the immediate removal of the exhibit 

and/or offending Exhibitor at the expense of Exhibitor. In addition, Exhibitor agrees to be bound by the terms of Exhibition 

Managementôs agreement with the Exhibit Hall in which the Exhibition is held. Failure to comply with all applicable rules 

may also result in forfeiture of all fees paid. Exhibition Management may lease any space so forfeited to another exhibitor 

and retain all revenues collected.  

20. CONFLICTING MEETING AND SOCIAL EVENTS:  In the interest of the entire Exhibition, Exhibitor agrees not to 

extend invitations, call meetings, or otherwise encourage absence of Exhibition attendees, exhibitors, or invited guests from 

the educational sessions or Center during the official hours of the sessions or the Exhibition.  

21. WAIVER: Waiver by either party of any term or condition or breach shall not constitute a waiver of any other term or 

condition or breach of this Contract. The rights of Exhibition Management shall not be deemed waived except as specifically 

stated in writing and signed by an authorized representative of Exhibition Management.  

22. SEVERABILITY:  If any provision of this Contract is held invalid or unenforceable, neither the remaining provisions of 

this Contract nor other applications of the provisions involved shall be affected thereby.  

23. GOVERNING LAW: This Contract shall be interpreted under PRC laws. The parties agree that any dispute arising under 

this Contract will be submitted to the local courts of Beijing. 

24. ENTIRE AGREEMENT:  This Contract constitutes the entire agreement of the parties with respect to the subject matter 

hereof and specifically supersedes all prior agreements or commitments, whether in writing or oral.  No amendment or 

modification to this Contract shall be valid and binding on the parties unless set forth in writing and signed by both parties. 
 

 

I have read and would abide by the above ñRules and Regulationsò. 

 

 

                                              Signature: 

 

                                              Date: 

 

Please return the signed form to Ms. Chen Duan 

duanchen@chgie.com 

Phone: 86-10-88102253;  

Cell: 86-13811878109 

 

 

 

 

 

 

 

mailto:duanchen@chgie.com
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               EXHIBITOR SERVICES ORDER PROCESS               

      

There are two convenient ways for exhibitors to order their services. 

 

1. Order Online 

This is the most efficient and convenient way for exhibitors to order their core services and can be 

ordered at the following link: www.chinafvf.com  

 

2. Order On-site 

Orders can also be taken on-site at the Exhibitor Services desk; additional service charges will apply 

to on-site orders. Exhibitor Services will be available in the China National Convention Centre 

located at the Entrance of E4 Hall.  

 

Hours of operation are  

8:30am ï 5:00pm  Monday,  Sept. 7, 2015 

8:30am ï 5:00pm  Tuesday,   Sept. 8, 2015 

     

     

     

     Download: http://en.chinafvf.com/Resources/  

 

Exhibitor Badges / Visitors Badge Order Form (Form 1, Required) 

Catalogue Registration Form (Form 2, Required) 

Conference & Concurrent Activities (Form 3, Optional ) 

Shell Scheme Fascia Form (Form 4, Required for Shell Scheme Exhibitors) 

Printing Services Order Form (From 5, Optional) 

Translation Service Order Form (Form 6, Optional) 

Hotel Reservation Form (Form 7, Optional) 

Advertisement Order Form (Form 8, Optional) 

Visa Application Form (Form 9, Optional) 

Furniture Order Form (Form 10, Optional) 

Power Supply, Compressed Air, Water & Internet Order Form (Form 11, Optional) 

Declaration Form for Temporary Import Exhibits (Form 12, Optional) 

 

 

 

 

 

 

 

 

 

http://www.chinafvf.com/
http://en.chinafvf.com/Resources/
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EXHIBITOR & VISITOR BADGES ORDER FORM   

(FORM 1, REQUIRED) 
 

Show Name China FVF 2015 Deadline 2015.8.20 

Contact Chen DUAN Email duanchen@chgie.com 
 

EXHIBITOR BADGES ORDER FORM 

Booth Number 

Company Name 

Contact 

Phone Email 

EXHIBITOR BADGE ORDER FORM  

S/N Name Position 

1.   

2.   

3.   

4.   

5.   

VI SITOR BADGE ORDER FORM  (ELECTRONIC VERSION)  

Name. Cell Phone Email 

   

   

   

   

   

VISITOR INVITATIONS ORDER FORM (PAPER COPY)  

# of 

Copies 

Mailing Address Contact & Phone 

   

 
Exhibitors can invite your clients and guests to visit your booth by: 

1) asking the organizer to send them paper copy invitations; 

2) asking the organizer to send them electronic badges by providing cell phone and emails; 

3) asking your clients to follow us on wechat "chinafvf" and register as visitors 

4) asking them to register on www.chinafvf.com as visitors. 

 

mailto:jialw@chgie.com
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        CATALOGUE REGISTRATION FORM (Form 2, Required)             
 

Show Name China FVF 2015 Deadline 2015.8.20 

Contact Chen DUAN Email duanchen@chgie.com 
 

CONTACT INFO 
Booth #                                                                                                          

Company Name                                                                                                    

Address                                                                                                          

                                                                                                                 

Contact                                                                                                           

Phone                                                 Fax                                                        

E-Mail                                                website                                                          

 

 

COMPANY PROFILE 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PRODUCT INFORMATION 

Product profile: 

 

 

 

 

 

Season: 

Company profile both in English and Chinese within 200 words. Product information both in English and Chinese 

within 150 words. 

mailto:jialw@chgie.com
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      CONFERENCE & CONCURRENT ACTIVITIES (Form 3, Optional)            

 

Show Name China FVF 2015 Deadline 2015.8.20 

Contact Chen DUAN Email duanchen@chgie.com 

 

CONTACT INFO BANK INFO 
Booth #                                              

Company Name                                       

Contact                                              

Phone                        Fax                    

E-Mail                                               

Company Name:  

China Great Wall Intôl Exhibition Co., Ltd. 

Bank Name: 

Bank of Communications Beijing Branch Haidian Sub-branch 

Bank Address:#16 Suzhou St. Haidian, Beijing 

Account Number:110060576012015047196 

SWIFT Code: COMMCNSHBJG 

 

 

 

 

 

CONFERENCE SCHEDULE ORDER FORM 

 Price # of Participants Total 

Field Trip to Tianjin 200 yuan    

Conferences 200 yuan/day   

Non Exhibitor B2B  1000yuan/company Max. 3  

Extra Banquet Ticket 200yuan/person   

 

CONFERENCE SCHEDULE 

 Sept. 7, Monday Sept. 9, Wednesday Sept. 10, Thursday 

10:00 ï 

12:00 

Field Trip to Tianjin 

Ribbon Cutting Ceremony 
Executive Summit: China Fruit Marketing 

&Trading in Internet era   

13:00 

ï14:30 

Industry Forum: Latest 

Government Policies & 

Regulations on International 

Fruit Trade 

International Supply-Purchase Business 

Matching Meeting  (International buyers ) 

15:00 ï 

17:00 

Industry Forum: Policy 

analysis : Fruits allowable 

imported in China 

China Supply-Purchase Business Matching 

Meeting εFor Chinese importers, 

Supermarket, Retailers, Chains, 

E-commerceζ 

18:00 ï 

20:00 
 Banquet  

mailto:duanchen@chgie.com
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SHELL SCHEME FASCIA FORM  

(Form 4, Required for Shell Scheme Exhibitors) 

Show Name China FVF 2015 Deadline 2015.8.29 

Contact Yizhi WEI Email weiyz@chgie.com 

 

CONTACT INFO 

 

BANK INFO 

Booth #                                                

Company Name                                              

Contact                                                 

Phone                        Fax                      

E-Mail                                                   

Company Name:  

China Great Wall Intôl Exhibition Co., Ltd. 

Bank Name: 

Bank of Communications Beijing Branch Haidian 

Sub-branch 

Bank Address:#16 Suzhou St. Haidian, Beijing 

Account Number:110060576012015047196 

SWIFT Code: COMMCNSHBJG 
 

 

 

Note: company name on fascia board within 20 words, including spaces. 

 

 

 

 

 
 

SHELL SCHEME FASCIA FORM 

Specifications 

Material Length (CM) Width (CM) Selection Fee 

Standard Flex 270 110  Included in Shell Scheme Booth 

Customized Flex    200 yuan/sqm 

KT Board    300 yuan/sqm 

 

Fascia Company Name 

(Chinese) 

 

 

 

Fascia  Company Name  

(English) 

 

 

 

mailto:jialw@chgie.com
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PRINTING SERVICE ORDER FORM(Form 5, Optional) 
 

Show Name China FVF 2015 Deadline 2015.8.29 

Contact Yizhi WEI Email weiyz@chgie.com 

 

CONTACT INFO BANK INFO 
Booth #                                              

Company Name                                       

Contact                                              

Phone                        Fax                    

E-Mail                                               

Company Name:  

China Great Wall Intôl Exhibition Co., Ltd. 

Bank Name: 

Bank of Communications Beijing Branch Haidian Sub-branch 

Bank Address:#16 Suzhou St. Haidian, Beijing 

Account Number:110060576012015047196 

SWIFT Code: COMMCNSHBJG 

 

PRINTING SERVICE ORDER FORM 

S/N Size (cm) Paper Thickness Unit Price ( ) Min Quantity Note 

Photo Copy 

Format: JPG PDF  

Size 300dpi 

1 21x28.5 200 g 1 page 9 50  

2 21x28.5 200 g 1 page 18 50  

3 21x28.5 200 g 10 pages 42 50  

Print 

4 21*28.5 200 g 1 page 3 500  

5 21x28.5 200 g 10 pages 4.2 500  

6 21x28.5 200 g 10 pages 10.8 500  

7 21x28.5 200 g 10 pages 13.44 500  

8 21x28.5 200 g 10 pages 11.18 1000  

Graphics 
 

9 Flex   200 yuan/sqm  
 

10 KT Board   300 yuan/sqm  
 

Pop-Up 
 

11 Aluminum 

frame, single 

side graphics 

800(W)X200(H) set 120  
 

12 800(W)X200(H) set 160  
 

13 800(W)X200(H) set 180  
 

 

 

mailto:jialw@chgie.com
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TRANSLATION SERVICE ORDER FORM (Form 6, Optional) 
Show Name China FVF 2015 Deadline 2015.8.29 

Contact Yizhi WEI Email weiyz@chgie.com 
 

CONTACT INFO BANK INFO 
Booth #                                              

Company Name                                       

Address                                              

                                                    

Contact                                              

Phone                        Fax                    

E-Mail                                               

Company Name:  

China Great Wall Intôl Exhibition Co., Ltd. 

Bank Name: 

Bank of Communications Beijing Branch Haidian Sub-branch 

Bank Address:#16 Suzhou St. Haidian, Beijing 

Account Number:110060576012015047196 

SWIFT Code: COMMCNSHBJG 

 

 TRANSLATION SERVICE ORDER FORM 

        

Language

& Price 

 

Date 

Reception English Russian Spanish 

1000/Day 1200/Day 1800/Day 2200/Day 

Sept. 9,  

Wednesday  

  

  

Sept. 10,  

Thursday 

  

  

Sept. 11,  

Friday 

  

 

 

Extra cost may generate for onsite order. Minimum order is half day.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:jialw@chgie.com
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               HOTEL RESERVATION FORM (Form 7, Optional)                 
Show Name China FVF 2015 Deadline 2015.8.29 

Contact Tianwei Yang Email yangtw@chgie.com 
 

 

CNCC Grand Hotel 

www.cnccgrandhotel.com 

Building 1, No. 8 Precincts, Beichen West Road, Chaoyang District, Beijing  

Book Online 

Ramada Parkside Beijing Hotel 

www.ramadabeijing.com 

#214 Huizhong Beili, Chaoyang District, Beijing  

Book by fill in the form  

 

 

Hotel Room Type 

Price/Day 

(including 

breakfast & 

15% service 

fee) 

Guest 

Name 
Check in  Check out  # of Rooms  

 CNCC Grand 

Hotel 

 

        

Standard 
900 

http://meeting.cnccgrandhotel.com/m71/hotel_s_reg.as

px  

Deluxe 
1000 http://en.chinafvf.com/Travel/   

Ramada Parkside 

Beijing Hotel 

 

Single Bed 600  

Double Beds 660  

mailto:yangtw@chgie.com
http://www.cnccgrandhotel.com/
http://www.ramadabeijing.com/
http://meeting.cnccgrandhotel.com/m71/hotel_s_reg.aspx
http://meeting.cnccgrandhotel.com/m71/hotel_s_reg.aspx
http://en.chinafvf.com/Travel/
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        ADVERTISEMENT ORDER FORM (Form 8, Optional)            
 

Show Name China FVF 2015 Deadline 2015.8.30 

Contact Yizhi WEI Email weiyz@chgie.com 

 

CONTACT INFO BANK INFO 
Booth #                                              

Company Name                                       

Contact                                              

Phone                        Fax                    

E-Mail                                               

Company Name:  

China Great Wall Intôl Exhibition Co., Ltd. 

Bank Name: 

Bank of Communications Beijing Branch Haidian Sub-branch 

Bank Address:#16 Suzhou St. Haidian, Beijing 

Account Number:110060576012015047196 

SWIFT Code: COMMCNSHBJG 

 

Reservation Form 
S/N Position Color Size mm  Price ( ) Quantity 

1. Inside Full-page Full Color 210 x 285  6,000  

2. Inside Full-page Black & White 210 x 285 4,500  

3. Inside Half-page Full Color 210 x 135 3,500  

4. Inside Front Cover Full Color 210 x 285 10,000  

5. Inside Back Cover Full Color 210 x 285 8,000  

6. Back Cover Full Color 210 x 285  10,000  

7. Insert Double Side  Full Color 200 x 275 9,000  

8. Ticket Logo Full Color 10X20 800  

9. Tote Bag Logo Two Color 100X100 2,500  

10. Badge Lanyard Single Color 200X10 1,500  

11 
Road Signs Outdoor 0.5M x 1.8M 

2000/pair/ show 

period 
 

12 
Advertisement Board Outdoor 6M(W) x 4M(H) 

10000/ show 

period 
 

12 
Advertisement Board Outdoor 10M(W) x 4M(H) 

15000/ show 

period 
 

14 Balloon Outdoor 0.7M(W x 10M(H) 2500/Day  

15 Show Floor Hanging 

Signs 
Indoor 0.6(M) x 1.5(M) 

4000/row/  

show period 
 

16 Show Floor 

Advertisement Board 
Indoor 5M(W) x 3M(H) 

6000/unit/  

show period 
 

Notice * Format of printing file: AI, PDF or PSD 

 

mailto:jialw@chgie.com
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CATALOGUE ADVERSIMENT SIZE 

 

                
                     210 x 285 (cm)                           210 x 135 (cm) 

 

SHOW FLOOR ADVERTISEMENT SIZE 

 

 
 

 
 

S/N E-003 Name Flag-1 

Size 0.5m x 1.8m Position Outdoor 

Price  2000 / pair 

Order 10 pairs/min Total 40 pairs 

S/N E-005 Name Board 

Position Outdoor 

Size 6m(Width)x4m(Height) Price 10000 

Size 10m(Width)x4m(Height) Price 15000 

S/N E-007 Name Balloon 

Sphere Size Diameter 2.5m Position Outdoor 

Scroll Size 
0.7m(width) x 

10m(Height) 
Price 2500 
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S/N E-009 Name Flag-2 

Size 0.6m(width) x 

1.5m(Height) 

Position Indoor 

Order 4 rows/min Price 4000 

Total 29 row 9 flags/row 

S/N E-011 Name Hanging Sign 

Size 
5m(width) x 

3m(Height) 
Position Indoor 

  Price 6000 
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           VISA INVITATION LETTER FORM (FORM 9, Optional)            
 

Show Name China FVF 2015 Deadline 2015.8.20 

Contact Helen WANG Email xinyu@chgie.com 

 

Invitation Information for Visa  

 (PLS TYPE) 

(HAND-WRITTEN FORM WILL NOT BE PROCESSED) 

Full Name (shall be the same as your name in yr passport):  

Gender:  

Date of Birth:    (year\month\day) 

Nationality:  

Position:  

Company name:  

Business Scope:  

Tel:  

Fax No. (Obligatory):  

E-mail Add:  

Passport Number:  

In which Country youôll apply yr Chinese visa:  

Have you ever been to China before?  

Yr Visiting Schedule:  

Pls email yr scanned copy (photo page only) of passport and business card to xinyu@chgie.com  

Please e-mail this form back to us ASAP upon yr completion.  

mailto:xinyu@chgie.com
mailto:xinyu@chgie.com
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                  SHELL SCHEME SPECIFICATIONS                 
Exhibit spaces will be sold as 3m x 3m areas and multiples thereof. Inline booths will be delineated 

by white booth drape as per the below drawing. 

 

   
   

 

 
 

Configuration: 3m x 3m; Carpet; Wall Panel; 1 Fascia; 1 Reception Desk ; 1 Round Table; 2 Chairs; 

2 Lights and 1 Socket 
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                    RAW SPACE SPECIFICATIONS                  
   

Larger island and peninsula booths will be outlined in the exhibit hall with floor tape only. The exhibit hall is a 

concrete floor and is not carpeted. The China FVF strongly recommends that each booth space have appropriate floor 

covering.  

The common areas and aisles inside the exhibit hall will be carpeted in orange carpet. 

All furnishings, signs, plants will be the responsibility of the exhibitor. GIE has a wide selection of services available 

including hard wall packages and custom exhibits. 
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            FURNITURE ORDER FORM (Form 10, Optional)                    

Show Name China FVF 2015 Deadline 2015.8.20 

Contact Yizhi WEI Email weiyz@chgie.com 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:biansj@chgie.com
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                           FURNITURE                            

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


